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Instructor:  Alison Joye 
 
Course:  Cosmetology 1 
 
Course Description and objective: 
 
The Occupational Education Cosmetology Program is designed to prepare students to 
qualify for licensing examinations.  Cosmetology students receive training in the care and 
beautification of hair, skin, and nails.  The course of study includes scalp treatment, hair 
shaping, hair styling, setting, waving, tinting and coloring, shampooing and rinsing.  Care 
of skin and nails includes manicuring and pedicuring, massaging, facials, applying 
makeup, and hair removal.  Also included in the course of study is salon planning and 
management. 
 
Instructional Philosophy: 
 
The information the students receive in this program is to help prepare them to go into the 
cosmetology field. In the cosmetology field you have to be able to deal with all types of 
people (age, personalities, beliefs, and gender). In order to help students get use to 
working with the public our program offers a client day to the public. This gives students 
practice not only with hair care but gives them practice in communicating with different 
types of people. Students in this class will also have to do independent thinking in order 
to solve different problems that may occur in the salon such as Corrective coloring 
needing to know how to come up with the e correct color formula to use on that particular 
hair color, texture, and strength to achieve the client’s desired results.  
 
Course Goals: 
 
Students will be given the following information through lecture, demonstration, and 
hands on participation. The instructor will give all the materials to prepare the students 
for the written and practical assignments. Students are given ample time and practice 
before getting graded on their assignments. Assessments are given through written tests 
and hands on practice. Hands on assignments, students are given two practices with 
instructional help; third one is done independently for a grade. Rubrics are given to 
students listing everything that they will be graded on. Written tests are given upon 
completion of each chapter. Chapter test review sheets are given with all questions and 
answers are on it to prepare students for their upcoming test. Assignments also include 
reading, writing, math that pertain to the cosmetology profession. 
 
 



Course Competencies: 
 

� Orientation                                                                                               08/17 
� Complete personal information sheet                         
� Review class rules 
� Review school handbook 

 
 Performing Work Safety Practices                                                                    08/21 
 61500100-61500106 

� Demonstrate the ability to work safely                                    
� Demonstrate the ability to keep a clean, orderly, safe work area. 
� Operate a fire extinguisher. 
� Qualify in first aid procedures. 
� Demonstrate the safe use of hand and power equipment. 
� Complete safety test. 

 
Demonstrating Professional Image                                                                    08/25 

� Identify proper and improper dress      
� Professional Ethics                 
� Personal Hygiene 

 
Infection Control Practices                                                                       08/27   09/15 
      61500101, 65100312  

� List the types and classifications of bacteria. 
� List the types of disinfectants and how they are used. 
� Define hepatitis and HIV, and explain how they are transmitted. 
� Describe how to safely clean and disinfect salon tools and equipment. 
� Explain the differences between cleaning, disinfection and sterilization. 
� Discuss Universal Precautions and your responsibilities as a salon professional. 
 

Braiding and extensions                                                                           09/01    09/15 
61500254             
� Perform client consultation and hair analysis with respect to hair braiding. 
� Explain how to prepare the hair for braiding. 
� Demonstrate the procedures for the invisible braid, rope braid/ and fishtail braid 
� Demonstrate the procedures for a single braid, with and without extensions. 
� Demonstrate the procedures for crowning, with and without extensions. 
 

Shampoo and Rinsing                                                                                09/17   10/10 
61500208-61500211                                  
� Give a shampoo.       
� Apply acid rinse. 
� Apply cream rinse. 
� Apply instant color rinse. 

 
 



Hairstyling                                                                                                      10/14    11/20 
61500213-61500243             
� Demonstrating finger waving, pin curls, roller setting, and hair wrapping.  
� Demonstrate various blow-dry styling techniques. 
� Demonstrate three basic techniques of long hair. 
� Demonstrate various thermal irons. 
� Describe the three types of pressing. 
� Demonstrate the procedures involved in soft pressing and hard pressing 

 
Haircutting                                                                                                     12/01    01/14 

61500244-61500253           
� Section hair for a basic haircut using the bone structure as guide.  
� Section hair for a basic haircut using a center part. 
� Set guidelines for a basic haircut. 
� Cut a one-length style with a low elevation using the scissors. 
� Use the razor. 
� Cut a layered style with a high elevation. 
� Use scissors to taper hair. 
� Thin hair using thinning shears. 
� Cut a neckline. 
� Give a man’s basic haircut.   
 

Mid-Term                                12/14     12/17 
� Review 

. 
Properties of Hair and Scalp                                                                        01/20    02/20 

61500203    
� Identify scalp disorders.       
� Identify scalp diseases. 
� Prescribe treatment for scalp and hair problems. 

 
Principles of Hair design                                                      02/24   03/18 

61500212      
� List the five elements of hair design. 
� List the five principles of hair design. 
� Demonstrate how to design hairstyles to enhance or camouflage facial features. 
� Explain design considerations for men 

 
General Anatomy                                                                                           03/23    04/29 

61500329-615003322 
� Identify the bones of the face        
� Identify the bones of the arm and hand. 
� Identify the muscles of the face and head. 
� Distinguish between sensory and motor nerves. 

 
 



Nail Structure and Growth                                                                            05/01   05/15 
61500311-61500207 
� Identify parts of the nail 
� Identify various nail shapes of nail growth 

    
Final Exam                                                                                                      05/17   06/05 

� Review for final exam 
� Take exam last week of school 
 

End of the Year  
� Turn in all assignments 
� Clean out lockers 
� Check cosmetology hours 
� Make arrangements to make up hours if needed 

 
 
Make up Work Policy: Make up Hours: 7:45 in the am as juniors and Seniors M-Th 
12:00 until 3:30 Fri. 3:00 in the afternoons. Times are subject to change. 
 
Students know when they miss a day; it is the responsibility of the student to get their 
makeup work and tests not the instructors. Makeup work is placed in a folder at the end 
of instructor’s desk students need to pick up their own work to makeup. Students have 
THREE DAYS to turn in missed work and makeup a test or it will be a ZERO. 
 
Cell Phone Policy: Students will be required to place cell phones in a 5x7 padded 
envelop at the beginning of class. All phones will be locked up and returned to the 
students after they have finished their assigned cleaning. Failure to turn in cell phones 
could result in instructor taking the phone. 
 
Materials Required  

� Cosmetology kits and Salon Fundamentals Textbook  
  (Cosmetology kits are included in student fees) 
 
Students need to bring 

� Pens (black or blue) 
� Highlighters 

 
Uniforms  
Students must bring or ware closed toed shoes every day. If students do not have all their 
material for class they must stay in the classroom and do book work (Lab coats and name 
tags which is provided by the school.) 

 
 
 
 
 



Evaluations 
� Tests & Projects                                         60% 
� Practical                                                                                    10% 
� Homework, Class work, and Quizzes      10% 
� Employability                                                                20% 

 
Grading Scale 

A= 90-100 
B= 80-89 
C= 70-79 
D= 60-69 
F= 59 and below 

 
ALL DATES ARE SUBJECT FOR CHANGE DO TO SCHOOL FUNCTIONS 
AND HOLIDAYS 
 

ACTC Cosmetology Hours - Breakdown by Year   

     

10th grade     

313-391  hours depending on the school you attend. All 10th graders much ride the bus to and  

from ACTC unless you are dropped off by a parent.   

     

11th grade     

450 hours if you arrive at 7:45 AM   

427.5 hours if you arrive at 8:00 AM   

     

12th grade     

829.5 hours if you arrive at 12:00 PM and stay until 3:30 PM M-Th and 3:00 PM on Friday. 

     

Extra Hours Available - Senior Year   
8 2 field trips   

8 2 State Board Exam Practices   

13 State Board Exam in Colombia   

3 Senior Showcase   

3 ACTC Graduation   

18.5 Staying until 4:00 PM on Tuesdays   

53.5 Total Hours Available    

Total Hours Available for Senior year is 883 

hours 

 
 

     



Total Hours Available for Entire Program is 

1,646 

  

     

Breakdown of total hours are as follows:   

10th grade average 352    

11th grade  411    

12 grade  883    

Total 1646    

     

***All hours are subject to change. Lost hours could be because of - sports, bus, pep rallys, high 

school events and programs, an afterschool job, etc. Every minute counts!   

     

 


